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INTRODUCTION 

 

Purpose and use of the Sea Cliff Village Library’s Board of Trustees Policy Manual 

 

The “Board of Trustees” is herein defined as the Sea Cliff Village Library Board 

of Trustees. 

 

This Policy Manual has been compiled so that all those policies affecting the 

operations of the Sea Cliff Village Library which must receive the approval of the Board 

of Trustees are available in codified form to Board members, staff, and the public. 

 

 

The rules and regulations contained in this official Policy Manual have been 

formally adopted by the Board of Trustees and are binding upon all Board and staff 

members. Any violations of these rules and regulations must be brought to the attention 

of the Board of Trustees at a regular business meeting of the Board. Exceptional 

circumstances may occasionally warrant an exception to these rules. It is the 

responsibility of the Library Director to advise the Board of Trustees of any significant 

deviations from these rules and regulations. 

 

The policies contained herein shall be reviewed and revised as necessary at least 

every two years.  Changes in this Policy Manual can be made only by the adoption of a 

motion to make such changes by the Board of Trustees. Any motions passed by the Board 

of Trustees which change any policies or regulations in the Policy Manual must be 

incorporated into the Manual within one month by the Library Director’s Office. 

 

 

 

 

 

 

 

 

 

 

Adopted June 12, 2007; amended November 14, 2007. 
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100: LEGAL RESPONSIBILITIES 

 

Legal responsibility is vested in the Library Board of Trustees, which is the policy-

making body of the Library.  Subject to existing statutes and ordinances, Trustees are 

responsible for all matters and activities which relate to the library: its mission statement, 

goals, policies, personnel, function, services and budget.  In addition, the Library Board 

of Trustees shall promote public and official understanding of the library’s mission 

within the community it serves.  The Board of Trustees shall also hire the Library 

Director. 

 

Members of the Board of Trustees shall in no event be less than five or more than nine in 

number and are appointed for a five year term by the Mayor, with the advice and consent 

of the Board of Trustees of the Incorporated Village of Sea Cliff. (Amended 7/9/07) 

 

All appointees shall be residents of the Village.  Library trustees receive no remuneration 

for their time and services.  

 

Amended 4/14/15 
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100-10: Bylaws 

 

 
BY-LAWS OF THE SEA CLIFF VILLAGE LIBRARY  

BOARD OF TRUSTEES (the “Board”) 
 

ARTICLE I 
NAME 

The name of this organization is the Sea Cliff Village Library (the “Library”). 

 
ARTICLE II  
MEMBERS 

 
Section 1.  The number of Trustees shall be fixed from time to time by resolution of a 

majority of the voting Trustees then in office; provided, however, that the number of 

voting Trustees shall in no event be less than five or more than nine. 
 

Section 2.  Trustees shall be residents of the Village of Sea Cliff and appointed by the 

Mayor, upon nomination by this Board, with the advice and consent of the Board of 

Trustees of the Village of Sea Cliff. 
 

Section 3.  Trustees shall be appointed for a term of five years.  

 

Section 4.  If any trustee shall fail to attend three (3) consecutive meetings without 
excuse accepted as satisfactory by the Trustees, he shall be deemed to have resigned, and 

the vacancy shall be filled.   

 

Section 5.  Any vacancy shall be filled by special election, following public notice of 
such vacancy, by the remaining members of the Board for the remainder of the term of 

that particular person.  Such election shall take place within four months of the vacancy. 

(Amended 11/9/2010) 

 
ARTICLE III  

OFFICERS 

 
Section 1.  The Trustees shall elect, from among their numbers, a president, vice-

president, financial secretary and secretary who shall each have such powers, duties and 

responsibilities as the Trustees may deem to be advisable and appropriate.  Officers shall 

be elected annually at the last meeting of the fiscal year.  If an officer can not complete a 
term, the Board will endeavor to hold a special election within a month of such notice.  

(amended 11/8/11) 

 
Section 2.  The president shall preside at meetings of the Trustees, appoint all 

committees, authorize calls for special meetings, shall have responsibility for the general 

and active management of the business of the Library and shall see to it that all orders, 

policies and resolutions of the Trustees are carried into effect, and, in connection 

therewith, shall be authorized to delegate to any vice-president of the Board such of his 

powers and duties as President and at such times and in such manner as he shall deem 
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advisable.  The president shall have such other powers and perform such other duties as 

the Trustees may from time to time prescribe. 

Section 3.  The vice-president shall assist the president in the management of the 

business of the Library and the implementation of orders, policies and resolutions of the 

Trustees at such times and in such manner as the president may deem to be advisable.  In 

the absence or disability of the president, the vice-president shall exercise the powers 

and perform the duties of the president and shall have such other powers and perform 

such other duties as from time to time may be prescribed by the president or by the 

Trustees. 

Section 4.  The secretary shall review and sign minutes of the meetings and proceedings 

evidencing actions of the Trustees and any committees of the Trustees. The secretary 

ensures that all notices are duly given in accordance with the provisions of these By-

Laws or as required by law. Such minutes are taken by a staff member assigned to the 

task and are kept in the Library.  The secretary shall, in general, perform such other 

duties as from time to time may be assigned by the president or by the Trustees.  The 

secretary shall in the absence or disability of the president and vice-president, exercise 

the powers and perform the duties of the president. (amended 11/9/2010) 

Section 5.  The Financial Secretary shall review all financial reports prepared by the 

Village of Sea Cliff Treasurer for the Library and recommend payment of all invoices 

previously approved by the Library Director. The Financial Secretary shall, monthly, 

present to the Board of Trustees a report on the financial condition of the Library.  The 

Financial Secretary shall, with the Library Director, recommend to the Board of Trustees 

investment opportunities for gift and other surplus monies.  A designated staff member 

makes all deposits of fines, fees and other income.  (amended 11/9/2010, 11/8/11) 

 
ARTICLE IV  
MEETINGS 

 
Section 1.  Regular meetings of the Board are normally held on the second Tuesday of 
each month, except for the month of August.  Written notice thereof shall be sent to all 

Trustees by the director of the Library (the “Director”) or the president not less than five 

nor more than ten days prior to such regular meeting, and a public notice shall be posted 

on the Library Bulletin Board.   

 
Section 2.  Special meetings may be called: (a) at the president’s discretion; (b) at the 

request of a majority of the Board.  At least three days notice shall be given before these 

meetings. 

 
Section 3.  A quorum for the transaction of business shall consist of a majority of the 
entire Board.  Approval by a majority of the Trustees present at a meeting at which a 
quorum is present shall be deemed action of the Trustees. 
 

Section 4.  The Director shall attend all meetings, may participate in the discussion and 
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offer professional advice, but is denied a vote upon any question. 
 

 
 

ARTICLE V  
DUTIES OF THE BOARD OF TRUSTEES 

 
Section 1.  The Board of Trustees shall periodically inspect the physical plant of the 
Library and report important matters to the Village Board with recommendations for 
improvements or corrections of any faults found. 
 
Section 2.  The Board of Trustees shall have general supervision over the financial 
affairs of the Library.  The Board (along with the Director) shall prepare the Annual 
Budget for the maintenance and operation of the Library for consideration by the Mayor 
at the time specified by the Village Board of Trustees. 

 
Section 3.  The Board shall hire a qualified Library Director, who shall be the executive 

and administrative officer of the Library, acting on behalf of the Board and under its 

review and direction.  As such, the Board shall annually evaluate the Director. 

 
Section 4.  The Director shall recommend to the Board the appointments, salaries, and 

specify the duties of all Library employees. 

 
Section 5.  The Director shall have interim authority to appoint part-time or temporary 
employees with prior approval of the Board. 
 
 

ARTICLE VI 
COMMITTEES 

 
Section 1.  The Board may authorize as many committees, standing or otherwise, as is 
deemed necessary and appropriate.  

 
Section 2.  All committees shall make periodic reports to the Board and shall report 

upon the request of the President.  No committees shall have other than advisory powers 
unless the Board has delegated specific power to act upon its behalf pending subsequent 

meeting of the Board for confirmation. 

 

 
ARTICLE VII 

AMENDMENTS 

 
These By-Laws may be amended at any regular meeting of the Board with a quorum 
present by a majority vote of all Trustees actively serving, provided the amendment was 

stated in the meeting notice. 

Adopted April 10, 2007; amended July 10, 2007; amended November 14, 2007; 

amended 12/9/14 
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100-20: Ethics   

 

Standards of Conduct.  

Every officer of the Sea Cliff Village Library shall be subject to and shall abide by the 

following standards of conduct:  

A. Gifts.  He shall not, directly or indirectly, solicit any gift; or accept or receive any gift 

having more than a token value, whether in the form of money, services, loan, travel, 

entertainment, hospitality, thing or promise, or any other form, under circumstances 

in which it could reasonably be inferred that the gift was intended to influence him, or 

could reasonably be expected to influence him, in the performance of his official 

duties or was intended as a reward for any official action on his part.  

B. Confidential information.  He shall not disclose confidential information acquired by 

him in the course of his official duties or use such information to further his personal 

interest.  

C. Representation before one's own agency.  He shall not receive or enter into any 

agreement, express or implied, for compensation for services to be rendered in 

relation to any matter before the Sea Cliff Village Library. 

D. Representation before any other agency for a contingent fee.  He shall not receive or 

enter into any agreement, express or implied, for compensation for services to be 

rendered in relation to any matter before the Sea Cliff Village Library whereby his 

compensation is to be dependent or contingent upon any action by such agency with 

respect to such matter, provided that this subsection shall not prohibit the fixing at 

any time of fees based upon the reasonable value of the services rendered.  

E. Disclosure of interest in legislation.  To the extent that he knows thereof, a member of 

the Board of Trustees who participates in the discussion or gives official opinion to 

the Board of Trustees on any legislation before the Board shall publicly disclose on 

the official record the nature and extent of any direct or indirect financial or other 

private interest he has in such legislation.  

F. Investments in conflict with official duties.  He shall not invest or hold any 

investment, directly or indirectly, in any financial, business, commercial or other 

private transaction which creates a conflict with his official duties.  

G. Private employment.  He shall not engage in, solicit, negotiate for or promise to 

accept private employment or render services for private interests when such 

employment or service creates a conflict with or impairs the proper discharge of his 

official duties.  

 



 

   

  7a 

 

SEA CLIFF VILLAGE LIBRARY 

CONFLICT OF INTEREST POLICY 

 

Article I – Purpose 

 

1. The purpose of this conflict of interest policy (the “Policy”) is to protect the 
interests of the Sea Cliff  Village Library (the “Library”) when it is 
contemplating entering into a transaction or arrangement that might benefit 
the private interests of a covered person or might result in a possible excess 
benefit transaction. 

2. The Policy is intended to supplement, but not replace, any applicable state 
and federal laws governing conflicts of interest applicable to government, 
nonprofit and charitable organizations. 

 

Article II – Definitions 

 

1. A “Covered Person” is any member of the Library Board of Trustees or any 
Library employee. 

2. An “Interested Person” is any member of the Library Board of Trustees or 
any Library employee who has a direct or indirect financial interest, as 
defined in Article II, Section 3. 

3. “Financial Interest”.  A Covered Person has a financial interest if the person 
has, directly or indirectly, through business, investment, or family: 

a. An ownership or investment interest in any entity with which the 
Library has a transaction or arrangement; 

b. A compensation arrangement with the Library or with any entity or 
individual with which the Library has a transaction or arrangement; 

i. Compensation includes direct or indirect remuneration as well 
as gifts or favors that are not insubstantial; 

c. A potential ownership or investment interest in, or compensation 
arrangement with, any entity or individual with which the Library is 
negotiating a transaction or arrangement. 
 

Article III – Procedures 

 

1. Duty to Disclose. In connection with any actual or possible conflict of 
interest, an interested person must disclose the existence of the 
Financial Interest and be given the opportunity to disclose all material 
facts to the Library Board of Trustees (the “Board”). 

2. Recusal of Self. Any Covered Person may recuse themselves at any 
time from involvement in any decision or discussion in which the 
Covered Person believes he or she has or may have a conflict of 
interest, without going through the process for determining whether a 
conflict of interest exists. 
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3. Determining Whether a Conflict of Interest Exists.  After disclosure of 
the Financial Interest and all material facts, and after any discussion 
with the Board, the Covered Person shall leave the Board meeting 
while the determination of a conflict of interest is discussed and voted 
upon.  The remaining Board members shall decide if a conflict of 
interest exists. 

4. Procedures for Addressing the Conflict of Interest. 
a. An Interested Person may make a presentation at a Board meeting, 

but after the presentation, the Interested Person shall leave the 
meeting during the discussion of, and the vote on, the transaction 
or arrangement involving the possible conflict of interest. 

b. The Board President shall, if appropriate, appoint a disinterested 
person or committee to investigate alternatives to the proposed 
transaction or arrangement. 

c. After exercising due diligence, the Board shall determine whether 
the Library can obtain with reasonable efforts a more 
advantageous transaction or arrangement from a person or entity 
that would not give rise to a conflict of interest. 

d. If a more advantageous transaction or arrangement is not 
reasonably possible under circumstances not producing a conflict 
of interest, the Board shall determine by a majority vote of the 
disinterested Trustees whether the transaction or arrangement is 
in the Library’s best interest, for its own benefit, and whether it is 
fair and reasonable.  Pursuant to that determination, the party 
seeking the determination shall be free to enter into the proposed 
arrangement or transaction.  
 

5. Violations of the Conflicts of Interest Policy 
a. If the Board has reasonable cause to believe a Covered Person has 

failed to disclose actual or possible conflicts of interest, it shall 
inform the Covered Person of the basis for such belief and afford 
the member an opportunity to explain the alleged failure to 
disclose. 

b. If, after hearing the member’s response and after making further 
investigation as warranted by the circumstances, the Board 
determines the member has failed to disclose an actual or possible 
conflict of interest, it shall take appropriate disciplinary and 
corrective action. 
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Article IV – Records of Proceedings 

 

The minutes of the Board and all committees with Board delegated powers shall contain: 

a. the names of the persons who disclosed or otherwise were found 
to have a financial interest in connection with an actual or possible 
conflict of interest; 

b. the nature of the financial interest; 
c. any action taken to determine whether a conflict of interest was 

present; 
d. the Board’s decision as to whether a conflict of interest in fact 

existed; 
e. the names of the persons who were present for discussions and 

votes relating to the transaction or arrangement; 
f. the content of the discussion, including any alternatives to the 

proposed transaction or arrangement; and 
g. a record of any votes taken in connection with the proceedings. 

 

Article V – Compensation 

 

A Covered or Interested Person who receives compensation, directly or indirectly from 

the Library is precluded from voting on matters pertaining to the compensation. 

 

Article VI – Annual Statements 

 

Each Covered Person shall annually sign a statement which affirms they have received a 

copy of this policy, has read and understands the Policy, and if at any time during the 

year the information in the annual statement changes materially, the Covered Person shall 

disclose such changes and revise the annual disclosure form. 

 

 

Adopted 2/10/2015
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200:     OPERATIONS OF THE BOARD OF TRUSTEES 

 

200-10:     Number of Trustees 

The Board of Trustees shall consist of seven members.  (adopted April 10, 2007) 

200-20:     Meetings 

 

Library Board meetings are held monthly, except August, and are normally scheduled on 

the second Tuesday of each month at 7:00 pm.  A public notice of the meetings shall be 

posted in the Library and on the Library’s web site, and residents of the Village of Sea 

Cliff are invited to attend these public meetings.   (amended 4/10/12) 

 

200-30:     Conduct of Meetings 

 

1) The conduct of meetings shall be formal or informal, at the discretion of the 

President, except that Robert’s Rules of Procedure shall be followed in the making, 

seconding, amending, and voting on resolutions or motions. 

2) Members of the public may speak for not more than three minutes on any items under 

discussion by the Board in Public Session.  Under Correspondence, only a letter 

writer may comment for not more than three minutes on his or her letter to Board. 

3) All Library Board meetings are open to the public except for Executive Sessions held 

pursuant to Open Meetings Law. 

4) The agenda for each regularly scheduled meeting shall be set by the Director in 

consultation with the Board President. 

 

  

5) Meeting order for special meetings is at the discretion of the President. 

 

(amended 11/8/11, 4/14/15) 
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200-40: Responsibilities of Trustees 

 

The By-Laws deals specifically with: 

 Appointment of Trustees and vacancies (Article II); 

 Meetings and Quorum (Article IV); 

 Appointing a Director to manage the Library (Article V); 

 Administering the funds of the library (Article VI). 

 

In the proper conduct of their office, Trustees shall also be expected to: 

 Be aware of, and in so far as possible, participate in the affairs of the Library; 

 Be prompt and regular in attendance at all Board meetings; 

 Be familiar with all items on the agenda; 

 Be familiar with, and adhere to, Board policy 

 Not discuss confidential of Board matters with members of the staff or 

community; 

 Not act or speak for the Board on an individual and/or committee basis unless 

empowered by the board to do so; 

 Not act or react directly with staff members which could have the effect of 

interfering with the operations of the Library. 
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200-50: Board Officers, Election and Responsibilities 

 

Article III of the By-Laws states specific duties and responsibilities of Board Officers.  In 

addition, the following shall also be expected of officers: 

 

President shall confer with the Director in preparation of agendas for all Board 

meetings;  

 shall, with the Director, inform new Trustees of their duties and 

responsibilities and the operations of the Library; 

 shall appoint special Board Committees as necessary and establish the 

scope and purpose in charge of each committee. 

 

Financial Secretary  shall confer with the Director in regarding monthly financial 

reports, budget reporting and investments. 

 

Secretary shall certify monthly minutes of all Board meetings. 

 

 

The President, Vice President, Secretary and Financial Secretary shall be elected for one 

year terms. 

 

(amended 11/9/2010, 11/8/11) 
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200-60: Trustee Continuing Education and Community Meetings 

 

The Board of Trustees affirms its belief in the value of trustee education as a method of 

enhancing an individual trustee’s ability to effectively formulate policy and govern 

Library affairs.  Attendance at meetings, conventions, seminars and workshops provides 

educational opportunities by enabling trustees to meet with other library trustees and 

personnel, be exposed to ideas and to identify trends, thereby increasing an individual 

trustee’s value as a Board member.   

 

Attendance by a trustee or trustees at any specific event shall be subject to formal 

approval in advance by the Board at a regular or special meeting.  Receipts must be 

submitted for all travel and expense reimbursements. 

 

In addition, attendance by Trustees at community events, particularly for those 

organizations with which the Library has established partnerships, shall be subject to 

formal approval by the Board in advance and Trustees shall be reimbursed for said 

expenses. 
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300: RESPONSIBILITIES OF THE LIBRARY DIRECTOR 

 

1. Serve on behalf of the Trustees and implement the policies adopted by the Library 

Board and recommend policy changes;  

2. Attend all Board meetings and report on Library progress and problems; 

3. Prepare the annual budget for Board consideration; 

4. Supervise and direct library staff; set up work schedules; 

5. Oversee the selection of library material; 

6. Recommend personnel employment for Board approval; 

7. Approve all bills for payment; 

8. Prepare payroll; 

9. Keep necessary records and compile statistics for reports to the Library Board, 

State, and other agencies; 

10. With the prior approval of the Board of Trustees, attend professional meetings 

workshops, and institutes, commensurate with the duties of the director. 
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400: FINANCIAL SUPPORT OF THE LIBRARY 

 

The Sea Cliff Village Library is supported by four basic sources of revenue.  The 

majority of the funds come from tax revenues raised locally by the Village of Sea Cliff.  

A small percentage comes from New York State.  Some budgetary support is obtained 

from within the library itself: sale of discarded items, fines and other fees.  Finally, 

additional funds are received from donations and memorials by Sea Cliff citizens in 

general, and our library patrons in particular.   

 

 

400-05: Investment Policy 

 

1. SCOPE 

This investment policy applies to all monies and other financial resources 

available for investment on its own behalf or on behalf of any other entity 

or individual. 

 

2. OBJECTIVES 

The primary objectives of the Library’s investment activities are, in 

priority order: 

 to conform with all applicable federal, state and other legal 

requirements; 

 to adequately safeguard principal; 

 to provide sufficient liquidity to meet all operating requirements 

and; 

 to obtain a reasonable rate of return. 

 

3. DELEGATION OF AUTHORITY 

The governing board’s responsibility for administration of the investment 

program is delegated to the Library Financial Secretary and Library 

Director who are authorized to invest and/or deposit all funds, including 

proceeds of obligations and reserve funds, in time-deposit accounts, 

certificates of deposit, short-term government securities, or other 

investment instruments permitted by law.  All investments of Library 

funds shall comply with the requirement of §10 of the General Municipal 

Law. 

To the extent feasible, investment and deposits shall be made in and through local or 

regional financial institutions. (amended 11/8/11) 
 

 

4. PRUDENCE 

All participants in the investment process shall seek to act responsibly as 

custodians of the public trust and shall avoid any transaction that might 

impair public confidence in the Sea Cliff Village  Library to govern 

effectively. 
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Investments shall be made with judgment and care, under circumstances 

then prevailing, which persons of prudence, discretion and intelligence 

exercise in the management of their own affairs, not for speculation, but 

for investment, considering the safety of the principal as well as the 

probable income to be derived. 

All participants involved in the investment process shall refrain from 

personal business activity that could conflict with proper execution of the 

investment program, or which could impair their ability to make impartial 

investment decisions. 

 

5. DIVERSIFICATION 

It is the policy of the Sea Cliff Village Library to diversify its deposits and 

investments by financial institution, by investment instrument and by 

maturity scheduling. 

 

6. DESIGNATION OF DEPOSITARIES 

The commercial banks and other financial institutions authorized for the 

deposit of monies and the maximum amounts of said deposits are to be 

reviewed annually by the Board of Trustees. 

 

7. COLLATERALIZING OF DEPOSITS 

In accordance with the provisions of General Municipal Law §10 all 

deposits of the Sea Cliff Village Library, including certificates of deposits 

and special time deposits, in excess of the amount insured under the 

provision of the Federal Deposit Insurance Act shall be secured: 

i. By a pledge of “eligible securities” with an aggregate “market 

value” as provided by GML §10, equal to the aggregate amount 

of deposits from the categories designated in Appendix A to the 

policy. 

ii. By an eligible “irrevocable letter of credit” issued by a qualified 

bank other than the bank with the deposits in favor of the Library 

for a term not to exceed ninety (90) days with an aggregate value 

equal to 140% of the aggregate amount of deposits and the 

agreed upon interest, if any. A qualified bank is one whose 

commercial paper and other unsecured short-term debt  

obligations are rated in one of the three highest rating categories 

by at least one nationally recognized statistical rating 

organization or by a bank that is in compliance with applicable 

federal minimum risk-based capital requirements. 

iii. By an eligible surety bond payable to the Library for an amount 

at least equal to 100% of the aggregate amount of deposits and 

the agreed upon interest, if any, executed by an insurance 

company authorized to do business in New York State, whose 

claims-paying ability is rated in the highest rating category by at 

least two nationally recognized statistical rating organizations. 
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8. SAFEKEEPING AND COLLATERIZATION 

  Eligible securities used for collateralizing deposits shall be held by an 

authorized third party, subject to security and custodial agreements. 

 

  The security agreement shall provide that eligible securities are being 

pledged to secure Library deposits together with agreed upon interest, if 

any, and any costs or expense arising out of the collection of such deposits 

upon fault. It shall also provide the conditions under which the securities 

may be sold, presented for payment, substituted or released and the events 

which will enable the Library to exercise its right against the pledged 

securities. In the event that the securities are not registered or inscribed in 

the name of the Library, such securities shall be delivered in a form 

suitable for transfer or with an assignment in blank to the Sea Cliff Library 

or its custodial bank. 

 

  The custodial agreement shall provide that securities held by the bank or 

trust company, or agent of and custodian for, the library, will be kept 

separate and apart from the general assets of the custodial bank or trust 

company and will not, in any circumstances, be co-mingled with or become 

part of the backing for any other deposit or other liabilities. The agreement 

should also describe that the custodian shall confirm the receipt, 

substitution or release of the securities. The agreement shall provide for the 

frequency of revaluation of eligible securities and for the substitution of 

securities when a change in the rating of a security may cause ineligibility. 

Such agreement shall include all provisions necessary to provide the local 

government a perfected interest in the securities. 

 

9. PERMITTED INVESTMENTS 

  As authorized by General Municipal Law, §11, the library authorizes the 

Director and Financial Secretary to invest monies not required for 

immediate expenditure for terms not to exceed its projected cash flow 

needs in the following types of investments: 

 Special time deposit accounts; 

 Savings accounts or money market accounts of designated banks; 

 Certificates of Deposit issued by a bank or trust company located in 

and authorized to do business in New York State; 

 Demand Deposit Accounts in a bank or trust company located in and 

authorized to do business in New York State; 

 Obligations of the United States of America; 

 Obligations guaranteed by agencies of the United States of America 

where the payment of principal and interest are guaranteed by the 

United States of America; 

 Obligations of the State of New York; 
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All investment obligations shall be payable or redeemable at the option of the Sea Cliff 

Village Library, within such times as the proceeds will be needed to meet expenditures 
for purposes for which the monies were provided and, in the case of obligations 

purchased with the proceeds of bonds or notes, shall be payable or redeemable at the 

option of the library within two years of the date of purchase. (amended 11/8/11) 
 

10. AUTHORIZED FINANCIAL INSTITUTIONS AND DEALERS 

 The Sea Cliff Library designates Citibank ,  First National Bank of Long 

Island, Wachovia Bank as approved financial institutions for deposit of 

public funds.   

 

Adopted November 14, 2007; amended 11/9/2010; amended 12/9/2014 

 

400-10:     Reserve Funds 

 

a. Future Director’s Salary and Benefits Fund 

 

This fund is established to provide for payment of future Library 

Director’s salary and benefits. (Adopted February 13, 2007) 

 

b. Gift Fund 

 

This fund, established as a fund separate and apart from the General 

Fund, is the repository of gifts to the Library.  It is established to 

provide for the purchase of library materials, computers and other 

technology-related expenses, or library programs.  Such funds shall 

come from the Balance of funds in the Gift fund (G/L codes L2910 

and 2705) after expenses in Grant/gift Expenditures (G/L code 

L7410.442.) (Adopted February 13, 2007; amended February 13, 

2008; amended December 9, 2014) 

 

c. Broader Horizons Fund 

 

This fund established November 12, 1980, as a fund separate and apart from the 

General Fund, is to be used for programs, special collections, equipment, special 

books, as recommended by the Library Director to the Library Board of Trustees, to 

enhance Library Service in the community.  Two signatures are required for the 
disbursements of these monies, one of which shall be the Library Director and the 

second, either the President of the Board of Trustees or the Financial Secretary of 

the Board of Trustees. (amended 11/8/11) 
 

     

d. Children’s Library Fund 

This fund established February 9, 2010, as a fund separate and apart 

from the General Fund, is to be used for the future renovations of the 

children’s Library. 
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e. Future Librarian Fund 

This fund established May 11, 2010 as a fund separate and apart from 

the General Fund is to be used for salary and benefits for the future 

hiring of a Librarian.  

f. Technology Fund. 

This fund established November 10, 2015 as a fund separate and apart 

from the General Fund is be used for the purchase of technology. 

 

 400-20: Bank Accounts  

1) Limitations on Expenditures: 

 

The Library Director is authorized by the Board of Trustees to commit and approve 

budgeted and emergency expenditures up to $5,000.  Commitments for expenditures 

in excess of $5,000 shall require the approval of the Board of Trustees.      

 

2) Director’s Checking Account 

 

This General Fund checking account is established to provide for immediate payment 

to vendors for budgeted or emergency expenditures that need to paid between 

meetings. The Library Director is authorized to sign checks from this account, with 

the stipulation that no one check, nor any combination of checks to any one vendor 

within one month, may exceed $1,000.  All disbursements from this account are to be 

included in the next monthly Treasurer’s Report. (Adopted 11, 14, 07; 11/8/11; 

Amended 10/15/14) 

400-25: Payment of Expenditures 

 

a. A monthly warrant shall be prepared and presented to the Board of 

 Trustees for its approval, prior to release of payment.  

b. The Financial Secretary shall be authorized to release warrant 

payments in any month in which the Board of Trustees does not 

convene, upon the signatures of five Trustees on each voucher.  Such 

warrant(s) shall be presented at the next meeting of the Board for 

approval after the fact.  (amended 11/8/11) 
 

 

 

 

400-55: Budget 

 

The determination of the Library budget is one of the most important 

responsibilities of the Board.  The proposed Library budget is drawn up in detail 

by the Library Director after preparatory discussions with the Board to establish 

guidelines and goals.  The proposed budget is then reviewed with the Board prior 

to the public budget hearing which is usually held in early February.  
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400-60: Procurement Policy 

 

1) All purchases of goods and contracts for public services shall be made in accordance 

with the provisions of New York State General Municipal Law. 

2) Any item or items, the cost of which exceeds or is expected to exceed $20,000 in any 

fiscal year, will be procured through State or county purchase contracts as authorized 

by General Municipal Law §103(3) and §104, if such contracts exist.  If no State or 

county or Federal contract is available, the competitive bidding procedures of General 

Municipal Law §103 will be followed. 

3) Procurement of any item or items, the cost of which does not or is not expected to 

exceed $20,000 in any fiscal year, shall be based on solicitation of offers either in 

writing, by telephone or verbally as outlined in Section §103 of NYS General 

Municipal Law.  A record shall be maintained indicating the date and source of the 

response to the solicitation.   

4) The Library Director is delegated the discretion of not making a purchase from the 

offeror of the lowest price, provided a record is kept wherein are documented the 

reason or reasons for not accepting the lowest offer.  The reason or reasons for not 

accepting shall be based on one or more the following: 

a) Vendor cannot guarantee delivery of goods or services within the time frame or 

under the conditions established by the Library 

b) Vendor’s or Contractor’s terms for payment are disadvantageous to the Library, 

e.g., full payment before commencement of work or delivery of goods; 

c) Vendor cannot fully comply with the specifications for goods or services as set 

forth by the Library; 

d) Vendor’s warranty for goods or services is deemed inadequate by the Library; 

e) Vendor’s post-purchase support services are deemed inadequate by the Library. 

f) Other reasons not in conflict with the intent of General Municipal Law §104-b. 

 

Adopted November 14, 2007; amended 11/9/2010; amended 12/9/2014 
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400-70:  CREDIT CARD POLICY  
The issuance of credit cards to authorized Library employees is recognized as a means to 
efficiently assist such employees with their job responsibilities. Therefore, the Board of Trustees 
of the Sea Cliff Village Library will authorize, as it deems appropriate, the acquisition and use of 
credit cards by authorized Library employees. Authorized users of the credit cards are the 
Library Director and the Assistant Director. 
 
Credit card purchases shall be used for official Library business only and purchases shall be 
limited.  Most Library purchases are and should be ordered by issuing a purchase order and paid 
by check on a bill warrant.  The credit card should only be used in cases where a purchase order 
is not accepted by the vendor or the availability of an item is limited to purchase  with a credit 
card. Therefore, such use of the card shall be limited to incidental expenses related to the 
Library’s official business such as purchase of (1) custodial supplies, office supplies and library 
materials, (2) conference fees and related travel expenses and (3)materials from a vendor who 
does not accept purchase orders. 
 
Users of the Library’s credit card must notify the vendor of our tax exempt status prior to using 
it to make a purchase. 
 
Receipts must be attached to the monthly statement when it is received. Both the credit card 
receipt and the documentation must be attached to the statement before payment can be 
approved. The individual expenses must be allocated to the proper expense categories for 
bookkeeping and accounting purposes. Balances will be paid in full to avoid accrual of any 
finance charges 
 
Cash advances, cash withdrawals, fines and private expenses are not authorized credit card 
uses. Authorized employees shall agree to accept personal financial responsibility for any 
inappropriate use of the credit card.  
 
The currently authorized credit card issuers and the maximum credit line for each card are as 
follows:  
Citi Visa Credit Card  

 Credit Limit of $1,000 per month  
 Established by Credit Card issuer pursuant to Library request  
 One cards  
 Sea Cliff Village Library name on card  

 
Barnes & Noble credit card 

 Credit Limit of $4,500 per month  
o Established by Credit Card issuer  

 Two (2 ) cards  
 Sea Cliff Village Library is name on card  

 

Staples Credit Card  
 Credit Limit of $2,500 per month  
 Established by Credit Card issuer  
 Two ( 2 ) cards  
 Sea Cliff Village Library is name on card   (Adopted 10/15/14)
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500: GENERAL OPERATIONS 

 

500-10:     Mission Statement 

 

The Sea Cliff Village Library enriches the community through access to the ideas 

information and entertainment available from books as well as from a variety of other 

resources.  To this end, the Library provides an array of material, services and 

professional assistance as well as facilities for the support of educational, civic, and 

cultural activities. 

 

500-20:     Confidentiality of Records 

 

1) The Board of Trustees has approved the Policy of Confidentiality of Library 

Records, adopted January 20, 1971 by the ALA Council as a basic policy 

statement for the Sea Cliff Village Library. 

 

2) The Library recognizes its circulation records and other records identifying 

the names of Library users with specific materials as confidential in nature. 

 

3) Such records shall not be made available to any agency of state, federal, or 

local government except pursuant to such process, order, or subpoena as may 

be authorized under the authority of, and pursuant to, state or local law 

relating to civic, criminal, or administrative discovery procedures or 

legislative investigatory power. 

 

4) In 1982, the Confidentiality of Library Law of New York was enacted which 

states that Library records, which contain names or personally identifying 

details regarding the users or public…libraries of the state, including but not 

limited to records related to the circulation of library materials, computer 

database searches, interlibrary loan transaction, reference queries, requests for 

photocopies of library materials, title reserve requests, or the use of audio-

visual materials, films or records, shall be confidential and shall not be 

disclosed except that such records may be disclosed to the extent necessary for 

the proper operations of such library and shall be disclosed upon request or 

consent of the users or pursuant to subpoena, court order or where otherwise 

required by statute. 
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500-30: Rules and Regulations for Use of the Library 

 

The Rules and Regulations for Use of the Library are set by the Board of Trustees with 

the advice of the Library Director.  The Board of Trustees has adopted such rules so that 

the library may provide an atmosphere conducive to appropriate use of its services and 

facilities. 

 

The following actions are prohibited on Library property: 

 

 Selling and/or soliciting for money or items or services, without prior approval. 

 Distributing or posting materials/literature that has not been approved by the 

Library. 

 Possessing or consuming alcohol or illegal drugs or being under the influence of 

alcohol or drugs. 

 Smoking or other uses of tobacco. 

 Eating or drinking except in designated areas. 

 Bringing animals or pets into the Library except guide dogs for blind or hearing 

impaired. 

 Any loud, unreasonable and/or disturbing noises created by persons, or electronic 

devices. 

 Disruptive cell phone usage. 

 Intentionally damaging, destroying or stealing any Library property or a patron’s 

or employee’s property. 

 Removing library materials from the premises without authorization through 

established lending procedures. 

 Carrying weapons of any type. 

 Engaging in disorderly conduct, fighting or challenging to fight or using offensive 

words likely to provoke violence. 

 Indecent exposure. 

 Using obscene or abusive language 

 Willfully disrupting library functions and /or programs. 

 Any other illegal acts or conduct in violation of federal, state or local law, 

ordinance or regulation. 

(Amended 11/9/2010) 
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500-40: Maintenance of Public Order Policy 

 

1. The preceding rules, regulations and procedures are enacted by the Board of 

Trustees for the purpose of maintaining public order in the Library facilities and 

surrounding sites by all library patrons, visitors and employees. 

2. As a condition for the use of library premises, library patrons, employees, visitors 

who enter upon or remain at the library agree that they shall be subject to these 

rules and regulations.  Failure to comply with same shall constitute grounds for 

the immediate ejection as a trespasser, suspension of library borrowing privileges 

and revocation of rights to enter upon library premises. 

3. The use of library facilities shall be limited to employees of the library in the 

performance of their duties and patrons and visitors to the library for purposes of 

reading, selecting, returning and borrowing of library materials, conducting 

business with the library, and attendance at educational meetings, programs, and 

concerts authorized or conducted by the Board of Trustees or other library 

personnel.  All persons entering or remaining upon library premises for any other 

purpose shall be deemed to be trespassers.  Any person who, while lawfully at 

such library facilities, causes or attempts to cause physical injury to the person or 

property of another, or willfully causes or attempts to cause physical damage to 

library materials, or enters into unauthorized areas, refuses to comply with the 

directive of the Library Director or his/her designee or other authorized personnel, 

willfully disrupts library functions or programs, damages, alters, mars or defaces 

library materials, transports illegal drugs, alcoholic beverages, fireworks, 

firearms, switchblade or gravity knives or other weapons onto library premises, 

without permission of the Library Director, his/her designee or other person in 

charge, shall be deemed to be a trespasser and in violation of these rules and 

regulations. 

4. While the Sea Cliff Village Library is open, the Library Director or his/her 

designees, in the first instance, shall be responsible for the enforcement of these 

rules and regulations.  Any violation thereof shall be immediately reported to the 

Library Director or his/her designee, who shall thereupon immediately make 

inquiry of the fact and circumstances surrounding the complaint, and who may 

thereupon either direct the trespasser to cease and desist the violation or vacate 

the premises.  Upon the refusal of such person to observe the directive of the 

Library director, such Library Director is hereby authorized and directed to make 

a complaint to the Nassau County Police Department.  The Library Director shall 

forthwith make a report to the Board of Trustees. 

5. The Library shall indemnify and save harmless the Director, his/her designee or 

any library personnel, from any action, claim or proceeding instituted against such 

person arising out of the enforcement of these rules and regulations. 

6. The Library Director may also, at his/her discretion take the following action: 

suspend a patron’s borrowing privileges for a period not to exceed four years. 



  

 

  22 

7. The Library Director shall notify patron of his/her suspension in writing, by 

certified mail, including appeal options. (adopted 12/10/13) 

8. Any person whose borrowing privileges are suspended may appeal such 

suspension to the Board of Trustees.  Such appeal must be made in writing within 

30 days of the suspension.  The Board of Trustees, or their designee, shall 

convene a hiring within thirty days of submission of such notice of appeal, at 

which time and place, the aggrieved shall be afforded the opportunity to present 

evidence, testify and cross examine witnesses.  Within thirty days of such hearing, 

the Board of Trustees shall render a decision in writing either restoring the 

aggrieved persons’ library privileges or confirming the Library Director’s actions 

explaining the reason for the continuance of the Director’s action. 
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500-50: Hours of Operation 

 

The Adult Library shall be open: 

Monday 1-8 pm 

Tuesday, Wednesday, Friday 9-5 

Thursday 9-8 pm 

Saturday 10-4; summer 10-1. 

 

The Children’s Library shall be open: 

Tuesday 10-5 

Wednesday, Friday 10-5 

Thursday 10-7 

Saturday 10-2; summer 10-1. 

 

(amended 11/9/2010) 

500-60:     Holidays 

 

The Library shall be closed on the following holidays: 

 

1. New Year’s Day 

2. Martin Luther King Jr. Day 

3. President’s Day 

4. Memorial Day 

5. Independence Day 

6. Labor Day 

7. Veteran’s Day 

8. Thanksgiving 

9. Christmas Eve, open 9-1pm Adult Library 

10. Christmas Eve, closed Children’s Library 

11. Christmas Day 

12. New Year’s Eve, open 9-1pm. 

 

Amended February 13, 2008; amended May 13, 2014 
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500-70: Unattended Child Policy 

 

For the protection and well being of children who use and enjoy our Library, the 

following policy has been established; 

 

1. While in the Library, children age nine years or younger, shall, at all times, be 

attended and adequately supervised by a responsible person (parent, guardian, 

caregiver or mature adolescent).   

2. Children who are ten years or older may be unaccompanied for a reasonable 

period of time provided they observe library rules. 

3. Children must have the telephone number of their parent, guardian, or other 

caregiver so that a responsible person may be contacted to come pick up the child 

in case of a health emergency or other special circumstances such as an 

unexpected closing or a child unaccompanied at closing time. 

4. Parents, not library staff, are responsible for the behavior of their children. 

Disruptive behavior will not be tolerated. 

5. When the safety of an unattended child is in doubt, the Library staff will attempt 

to contact the parents.  If the parents are unavailable, the staff will contact the 

Nassau County Police Department. 
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500-80: Emergency Closing 

 

The Decision to close the Library at any given time shall be at the sole discretion of the 

Library Director, in consultation with the president of the Library Board.  When the 

Library is forced to close due to an emergency, staff members will be excused from that 

part of their scheduled working time, but will be paid for such unworked hours. 

 

 

 

500-90:     Gifts 

 

All gifts offered to the Library and accepted by it shall become the sole property of the 

Library.  Unless indicated otherwise by written agreement, the Library will have the 

rights of displaying, using or lending the same or of selling or disposing of said gifts.  For 

any gift of substantial value, a letter should be forwarded to the donor indicating a 

description and the conditions stated above.  The Library Director shall use discretion in 

accepting any such gift. 

 

 

500-100:  Americans with Disabilities Act Compliance Policy 

Statement of Policy 

The Sea Cliff Village Library complies with Disabilities Act of 1990, Public Law 101-

336 (ADA), which prohibits discrimination on the basis of disability.  The ADA requires 

that no qualified individual with a disability shall, on the basis of a disability, be denied 

the benefit of library services. 

 

Accordingly, the Sea Cliff Village Library will: 

 Take appropriate steps to ensure that communications with applicants, 

participants and members of the public with disabilities be as effective as 

communications with others; 

 Make reasonable accommodations in policies, practices, or procedures when 

necessary to avoid discrimination on the basis of disability; 

 Operate its programs so that, when viewed in their entirety, they are readily 

accessible to and usable by individuals with disabilities. 

 

How to request reasonable accommodations 

Persons who need an accommodation in order to receive the benefits of a Sea Cliff 

Village Library service, program or activity should contact the Library Director or his/her 

representative, either in person, by telephone, or in writing. 

 

Grievance procedure 

If an accommodation is not achieved, a complaint can be presented in writing on an 

Accessibility Complaint Form.  Completed forms are reviewed by the Library Director; a 

formal response is made to the library user within 10 working days of the date of original 

submission of the form.  The formal response can be a telephone call, followed by a letter 

confirming the telephone discussion, or directly by letter.  The Library Director will 
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make every attempt to resolve the issue through these means.  If a resolution is not 

achieved, the concerned individual can request that complaint be presented to the Library 

Board.  The Library Director will place the matter on the agenda so that the concerned 

individual can present his or her concerns at the next regularly scheduled Library Board 

meeting.  The decision of the Library Board is final for the Library.  If resolution still is 

not achieved, the concerned individual may wish to pursue other courses of action as 

described in the Americans with Disabilities Act and related regulations. 

(Adopted November 14, 2007) 

 

 

SEA CLIFF VILLAGE LIBRARY 

ACCESSIBLITY COMPLAINT FORM 

 

The Sea Cliff Village Library seeks to make its services, facilities and programs as 

accessible as possible to the public, including those who have disabilities.  If a disability 

prevents you from fully using our facility or enjoying our services and programs, we 

would like you ideas on how we can try to serve you better. 

 

PLEASE DESCRIBE THE NATURE OF THE PROBLEM YOU HAVE 

ENCOUNTERED. 

 

 

 

 

 

PLEASE DESCRIBE WHAT WE COULD DO TO PROVIDE BETTER ACCESS. 

 

 

 

 

 

 

 

 

Date______________ 

Name____________________________ 

Address_________________________________ 

 

Phone _________________________________ 

 

(Adopted November 14, 2007) 
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600: COLLECTION OF MATERIALS 

 

600-10:     Selection Policies  

 

a. General 

 

The Board of Trustees adopts the following as its policy regarding the 

selection of all library materials. 

 

It is the objective of the Sea Cliff Village Library to select, organize, and 

to make freely and easily accessible to all the people of our community 

printed and other materials which will aid them in their pursuit of 

education, information, recreation, and the creative use of leisure time.  

The Library actively seeks to stimulate and expand the reading and 

cultural interests of both children and adults.  It serves as a resource for 

the continuing education of all members of our community. 

 

It is the responsibility of the library to satisfy the diverse needs and 

interests of our community within the limitations of space and budget.  

The library recognizes its obligation to provide materials, as far as 

possible which reflect all points of view. 

 

In its selection of library materials, the Sea Cliff Village Library 

subscribes fully to the principles adopted by the American Library 

Association in the Library Bill of Rights, the Freedom to Read Statement 

and the Freedom to View Statement.  The Sea Cliff Village Library, 

therefore, incorporates these documents as part of its materials selection 

policy. 

 

The Library Director is responsible for the selection of materials and 

development of the collection in accordance with the policies established 

by the Board of Trustees. 

 

b. Electronic Databases 

 

It is the Library’s policy to provide its patrons with access to subscription 

electronic databases, both within the Library and remotely. Patrons 

themselves may search the databases directly in the library or remotely by 

entering a Sea Cliff Village Library card number.  Staff will provide 

guidance and training in the use of these products, where necessary. 
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c. Interlibrary loan 

 

The Sea Cliff Village Library will attempt to borrow on interlibrary loan materials 

requested by our cardholders, utilizing the various networks available to the Library, e.g. 

ALIS, OCLC.   (Adopted November 14, 2007) 

 

600-15: Deaccession Policy 

Materials are regularly discarded from the Library’s collection.  Factors considered for 

removal of items are popularity, timeliness, physical condition, space limitations, 

uniqueness of materials and the ability to obtain the same information elsewhere. 

Withdrawn materials in good condition may be made available for sale in the Library or 

otherwise disposed of. Proceeds from such sales shall be used to support library programs 

and services.  (Approved January 13, 2010)  

 

600-20: Public Access Computer Use 

 

Adult Library 

 

1. Preference in the use of the computers is given to residents of Sea Cliff. 

2. Patrons shall not store personal files on the computer.  Any data stored in the 

computer shall be deleted by Library staff, and the Library shall not be 

responsible for any patron data lost during the use of the computer or as a result of 

deletion by Library staff. 

3. Any person attempting to make changes in the system or its software and stored 

programs shall be barred from any future use of the computer in the Library, and 

may be subject to penalty by Law. 

4. The Library staff cannot offer extended instruction in the use of the computers.  

Users are expected to know how to operate a computer and the necessary 

software. 

5. Use of the computers is limited to one hour if other are waiting. 

6. Printing fees are set at ten cents per page and must be paid upon printing.  

7. The user shall not have any expectation of privacy for any material printed. 

8. The user agrees to abide by all copyright laws and regulations. 

9. Library staff shall have the authority to deny anyone the use of the computers who 

does not abide by the Library’s policies. 

 

Children’s Library 

 

1. Children must have a Sea Cliff Village Library card, some computer knowledge 

and be of school age.  Younger children, 3-5 years of age, must be under the 

supervision of a parent/caregiver. 

 

 

 

Amended February 13, 2008 
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600-25: Internet Use Policy 

 

I Internet Use Policy 
 

The Sea Cliff Village Library makes available to the public a variety of electronic 

resources including the Internet and World Wide Web. The Library endeavors to provide 

quality links to Internet resources, but has no control over the information accessed, and 

cannot be held responsible for its contents. Likewise, the Library assumes no 

responsibility for any damages, direct or indirect, arising from use of its connection to 

Internet resources.  

We firmly believe that the valuable information available on this worldwide network far 

outweighs the possibility that users may procure information that is not consistent with 

the educational and research goals of the Library. Please be aware that with access to 

computers all over the world also comes the availability of material that may be 

considered “inappropriate” for some users.  

The Sea Cliff Village Library affirms the right and responsibility of parent/guardians, not 

library staff, to determine and monitor their minor children’s use of the Internet. Parents 

who believe that their children cannot responsibly use the Cliff Village Library’s Internet 

access are requested to monitor their children’s Internet use. 

II Rules Governing Use  

 Users are subject to all State and Federal laws.  

 A time limit of one hour for use of the computers has been established when 

necessary to meet demand for use of the equipment.  

 Patrons who enter a fee-based service are responsible for any charges incurred.  

 Printing fees are set at ten cents per page.  

 All pages printed must be paid for. 

 Preference in the use of the computers is given to residents of Sea Cliff. 
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III Policy Relating to Use by Minors 

 Parents or legal guardians are responsible for deciding what library materials and 

resources are appropriate for their minor children. 

 Supervision or restriction of a child’s access to the Internet, as well as other 

library resources, remains the responsibility of the parent or legal guardian. 

 The Library does not, and cannot, act in loco parentis. 

 The Library will not assume responsibility for monitoring or supervising a child’s 

use of electronic information resources. 

 Library staff assumes that children and young adults under the age of 18 who are 

unattended in the Library have parental permission to use all Library resources, 

including Internet workstations.    

IV Unacceptable Use of the Internet  

 Uses that violate the law or encourage others to violate the law, including, but not 

limited to, displaying material harmful to minors, and copyright infringement 

violations.  

 Usage of library resources to obtain, display or print objectionable or obscene 

materials. 

 Uses that cause harm to others or damage to their property, including, but not 

limited to: defamation; uploading a worm or virus; hacking or any form of 

unauthorized access to other computers, networks or information systems.  

 Uses that jeopardize the security of the computer network or other networks on 

the Internet, including, but not limited to, altering the Sea Cliff Village Library’s 

computer settings; installing, altering or modifying the computer equipment or 

software.  

 Uses that compromise the safety and security of minors when using e-mail, chat 

rooms and other forms of direct electronic communications, including, but not 

limited to, giving others private information about one’s self or others.  

IV Compliance  

The Sea Cliff Village Library reserves the right to terminate an Internet session that 

disrupts library services or that involves user behavior which is not in accordance with 

the rules governing use as outlined in II above or is an unacceptable use as outlined in IV 

above. Failure to observe the above guidelines will result in termination of Internet access 

privileges.  

 

 

 

Adopted 2/13/2008; amended 11/9/2010 
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600-30:     Censorship 

 

The Board opposes censorship of all kinds and reaffirms its commitment to offering 

library materials representing all points of view. 

 

 

600-40:    Freedom to Read/Freedom to View/Free Access to Libraries for Minors 

 

The Sea Cliff Village Library subscribes to the Freedom to Read Statement adopted June 

23, 1953, by the American Library Association Council, attached hereto. 

 

The Sea Cliff Village Library subscribes to the Freedom to View Statement adopted 

1989, by the American Library Association attached hereto. 

 

The Sea Cliff Village Library subscribes to the Free Access to Libraries for Minors 

Statement adopted 1972, by the American Library Association attached hereto.  (Adopted 

November 14, 2007) 
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The Freedom to Read Statement 

The freedom to read is essential to our democracy.  It is continuously under attack. 

Private groups and public authorities in various parts of the country are working to 

remove or limit access to reading materials, to censor content in schools, to label 

"controversial" views, to distribute lists of "objectionable" books or authors, and to purge 

libraries.  These actions apparently arise from a view that our national tradition of free 

expression is no longer valid; that censorship and suppression are needed to counter 

threats to safety or national security, as well as to avoid the subversion of politics and the 

corruption of morals.  We, as individuals devoted to reading and as librarians and 

publishers responsible for disseminating ideas, wish to assert the public interest in the 

preservation of the freedom to read. 

Most attempts at suppression rest on a denial of the fundamental premise of democracy: 

that the ordinary individual, by exercising critical judgment, will select the good and 

reject the bad.  We trust Americans to recognize propaganda and misinformation, and to 

make their own decisions about what they read and believe.  We do not believe they are 

prepared to sacrifice their heritage of a free press in order to be "protected" against what 

others think may be bad for them.  We believe they still favor free enterprise in ideas and 

expression. 

These efforts at suppression are related to a larger pattern of pressures being brought 

against education, the press, art and images, films, broadcast media, and the Internet.  The 

problem is not only one of actual censorship.  The shadow of fear cast by these pressures 

leads, we suspect, to an even larger voluntary curtailment of expression by those who 

seek to avoid controversy or unwelcome scrutiny by government officials. 

Such pressure toward conformity is perhaps natural to a time of accelerated change.  And 

yet suppression is never more dangerous than in such a time of social tension.  Freedom 

has given the United States the elasticity to endure strain. Freedom keeps open the path of 

novel and creative solutions, and enables change to come by choice.  Every silencing of a 

heresy, every enforcement of an orthodoxy, diminishes the toughness and resilience of 

our society and leaves it the less able to deal with controversy and difference. 

Now as always in our history, reading is among our greatest freedoms.  The freedom to 

read and write is almost the only means for making generally available ideas or manners 

of expression that can initially command only a small audience.  The written word is the 

natural medium for the new idea and the untried voice from which come the original 

contributions to social growth.  It is essential to the extended discussion that serious 

thought requires, and to the accumulation of knowledge and ideas into organized 

collections. 

We believe that free communication is essential to the preservation of a free society and a 

creative culture.  We believe that these pressures toward conformity present the danger of 

limiting the range and variety of inquiry and expression on which our democracy and our 
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culture depend.  We believe that every American community must jealously guard the 

freedom to publish and to circulate, in order to preserve its own freedom to read.  We 

believe that publishers and librarians have a profound responsibility to give validity to 

that freedom to read by making it possible for the readers to choose freely from a variety 

of offerings. 

The freedom to read is guaranteed by the Constitution.  Those with faith in free people 

will stand firm on these constitutional guarantees of essential rights and will exercise the 

responsibilities that accompany these rights. 

We therefore affirm these propositions: 

1. It is in the public interest for publishers and librarians to make available the 

widest diversity of views and expressions, including those that are unorthodox, 

unpopular, or considered dangerous by the majority.  

Creative thought is by definition new, and what is new is different.  The bearer of 

every new thought is a rebel until that idea is refined and tested.  Totalitarian 

systems attempt to maintain themselves in power by the ruthless suppression of 

any concept that challenges the established orthodoxy.  The power of a 

democratic system to adapt to change is vastly strengthened by the freedom of its 

citizens to choose widely from among conflicting opinions offered freely to them. 

To stifle every nonconformist idea at birth would mark the end of the democratic 

process.  Furthermore, only through the constant activity of weighing and 

selecting can the democratic mind attain the strength demanded by times like 

these.  We need to know not only what we believe but why we believe it. 

2. Publishers, librarians, and booksellers do not need to endorse every idea or 

presentation they make available.  It would conflict with the public interest for 

them to establish their own political, moral, or aesthetic views as a standard for 

determining what should be published or circulated.  

Publishers and librarians serve the educational process by helping to make 

available knowledge and ideas required for the growth of the mind and the 

increase of learning.  They do not foster education by imposing as mentors the 

patterns of their own thought.  The people should have the freedom to read and 

consider a broader range of ideas than those that may be held by any single 

librarian or publisher or government or church.  It is wrong that what one can read 

should be confined to what another thinks proper. 

3. It is contrary to the public interest for publishers or librarians to bar access to 

writings on the basis of the personal history or political affiliations of the author.  

No art or literature can flourish if it is to be measured by the political views or 

private lives of its creators.  No society of free people can flourish that draws up 

lists of writers to whom it will not listen, whatever they may have to say. 



  

 

  34 

4. There is no place in our society for efforts to coerce the taste of others, to confine 

adults to the reading matter deemed suitable for adolescents, or to inhibit the 

efforts of writers to achieve artistic expression.  

To some, much of modern expression is shocking. But is not much of life itself 

shocking?  We cut off literature at the source if we prevent writers from dealing 

with the stuff of life.  Parents and teachers have a responsibility to prepare the 

young to meet the diversity of experiences in life to which they will be exposed, 

as they have a responsibility to help them learn to think critically for themselves. 

These are affirmative responsibilities, not to be discharged simply by preventing 

them from reading works for which they are not yet prepared.  In these matters 

values differ, and values cannot be legislated; nor can machinery be devised that 

will suit the demands of one group without limiting the freedom of others. 

5. It is not in the public interest to force a reader to accept the prejudgment of a label 

characterizing any expression or its author as subversive or dangerous.  

The ideal of labeling presupposes the existence of individuals or groups with 

wisdom to determine by authority what is good or bad for others.  It presupposes 

that individuals must be directed in making up their minds about the ideas they 

examine.  But Americans do not need others to do their thinking for them. 

6. It is the responsibility of publishers and librarians, as guardians of the people's 

freedom to read, to contest encroachments upon that freedom by individuals or 

groups seeking to impose their own standards or tastes upon the community at 

large; and by the government whenever it seeks to reduce or deny public access to 

public information.  

It is inevitable in the give and take of the democratic process that the political, the 

moral, or the aesthetic concepts of an individual or group will occasionally collide 

with those of another individual or group.  In a free society individuals are free to 

determine for themselves what they wish to read, and each group is free to 

determine what it will recommend to its freely associated members.  But no group 

has the right to take the law into its own hands, and to impose its own concept of 

politics or morality upon other members of a democratic society.  Freedom is no 

freedom if it is accorded only to the accepted and the inoffensive.  Further, 

democratic societies are more safe, free, and creative when the free flow of public 

information is not restricted by governmental prerogative or self-censorship. 

7. It is the responsibility of publishers and librarians to give full meaning to the 

freedom to read by providing books that enrich the quality and diversity of 

thought and expression.  By the exercise of this affirmative responsibility, they 

can demonstrate that the answer to a "bad" book is a good one; the answer to a 

"bad" idea is a good one.  
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The freedom to read is of little consequence when the reader cannot obtain matter 

fit for that reader's purpose.  What is needed is not only the absence of restraint, 

but the positive provision of opportunity for the people to read the best that has 

been thought and said.  Books are the major channel by which the intellectual 

inheritance is handed down, and the principal means of its testing and growth. 

The defense of the freedom to read requires of all publishers and librarians the 

utmost of their faculties, and deserves of all Americans the fullest of their support. 

We state these propositions neither lightly nor as easy generalizations.  We here stake out 

a lofty claim for the value of the written word.  We do so because we believe that it is 

possessed of enormous variety and usefulness, worthy of cherishing and keeping free.  

We realize that the application of these propositions may mean the dissemination of ideas 

and manners of expression that are repugnant to many persons.  We do not state these 

propositions in the comfortable belief that what people read is unimportant.  We believe 

rather that what people read is deeply important; that ideas can be dangerous; but that the 

suppression of ideas is fatal to a democratic society.  Freedom itself is a dangerous way 

of life, but it is ours. 

 

This statement was originally issued in May of 1953 by the Westchester Conference of 

the American Library Association and the American Book Publishers Council, which in 

1970 consolidated with the American Educational Publishers Institute to become the 

Association of American Publishers. 

Adopted June 25, 1953, by the ALA Council and the AAP Freedom to Read 

Committee; amended January 28, 1972; January 16, 1991; July 12, 2000; June 30, 2004.  
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Freedom to View Statement 

The FREEDOM TO VIEW, along with the freedom to speak, to hear, and to read, is 

protected by the First Amendment to the Constitution of the United States.  In a free 

society, there is no place for censorship of any medium of expression.  Therefore these 

principles are affirmed: 

1. To provide the broadest access to film, video, and other audiovisual materials 

because they are a means for the communication of ideas.  Liberty of circulation 

is essential to insure the constitutional guarantee of freedom of expression.  

2. To protect the confidentiality of all individuals and institutions using film, video, 

and other audiovisual materials.  

3. To provide film, video, and other audiovisual materials which represent a 

diversity of views and expression.  Selection of a work does not constitute or 

imply agreement with or approval of the content.  

4. To provide a diversity of viewpoints without the constraint of labeling or 

prejudging film, video, or other audiovisual materials on the basis of the moral, 

religious, or political beliefs of the producer or filmmaker or on the basis of 

controversial content.  

5. To contest vigorously, by all lawful means, every encroachment upon the public's 

freedom to view.  

This statement was originally drafted by the Freedom to View Committee of the 

American Film and Video Association (formerly the Educational Film Library 

Association) and was adopted by the AFVA Board of Directors in February 1979. This 

statement was updated and approved by the AFVA Board of Directors in 1989. 

Endorsed January 10, 1990, by the ALA Council 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.ala.org/ala/oif/firstamendment/firstamendment.htm
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Free Access to Libraries for Minors 

An Interpretation of the Library Bill of Rights 

Library policies and procedures that effectively deny minors equal and equitable 

access to all library resources available to other users violate the Library Bill of 

Rights. The American Library Association opposes all attempts to restrict access to 
library services, materials, and facilities based on the age of library users. 

Article V of the Library Bill of Rights states, "A person's right to use a library should 

not be denied or abridged because of origin, age, background, or views." The "right 

to use a library" includes free access to, and unrestricted use of, all the services, 

materials, and facilities the library has to offer. Every restriction on access to, and 

use of, library resources, based solely on the chronological age, educational level, 
literacy skills, or legal emancipation of users violates Article V. 

Libraries are charged with the mission of developing resources to meet the diverse 

information needs and interests of the communities they serve. Services, materials, 

and facilities that fulfill the needs and interests of library users at different stages in 

their personal development are a necessary part of library resources. The needs and 

interests of each library user, and resources appropriate to meet those needs and 

interests, must be determined on an individual basis. Librarians cannot predict what 

resources will best fulfill the needs and interests of any individual user based on a 

single criterion such as chronological age, educational level, literacy skills, or legal 

emancipation. 

Libraries should not limit the selection and development of library resources simply 

because minors will have access to them. Institutional self-censorship diminishes the 
credibility of the library in the community, and restricts access for all library users. 

Children and young adults unquestionably possess First Amendment rights, 

including the right to receive information in the library. Constitutionally protected 

speech cannot be suppressed solely to protect children or young adults from ideas or 

images a legislative body believes to be unsuitable for them.1 Librarians and library 

governing bodies should not resort to age restrictions in an effort to avoid actual or 

anticipated objections, because only a court of law can determine whether material is 

not constitutionally protected. 

The mission, goals, and objectives of libraries cannot authorize librarians or library 

governing bodies to assume, abrogate, or overrule the rights and responsibilities of 

parents. As "Libraries: An American Value" states, "We affirm the responsibility 

and the right of all parents and guardians to guide their own children's use of the 

library and its resources and services." Librarians and governing bodies should 

maintain that parents—and only parents—have the right and the responsibility to 

restrict the access of their children—and only their children—to library resources. 

Parents who do not want their children to have access to certain library services, 

materials, or facilities should so advise their children. Librarians and library 

governing bodies cannot assume the role of parents or the functions of parental 
authority in the private relationship between parent and child. 

http://www.ala.org/ala/oif/statementspols/statementsif/librarybillrights.htm
http://www.ala.org/ala/oif/statementspols/statementsif/librarybillrights.htm
http://www.ala.org/ala/oif/firstamendment/firstamendment.htm
http://www.ala.org/ala/oif/statementspols/americanvalue/librariesamerican.htm
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Lack of access to information can be harmful to minors. Librarians and library 

governing bodies have a public and professional obligation to ensure that all 

members of the community they serve have free, equal, and equitable access to the 

entire range of library resources regardless of content, approach, format, or amount 

of detail. This principle of library service applies equally to all users, minors as well 

as adults. Librarians and library governing bodies must uphold this principle in order 

to provide adequate and effective service to minors. 

1See Erznoznik v. City of Jacksonville, 422 U.S. 205 (1975)-"Speech that is 

neither obscene as to youths nor subject to some other legitimate proscription 

cannot be suppressed solely to protect the young from ideas or images that a 

legislative body thinks unsuitable [422 U.S. 205, 214] for them. In most 

circumstances, the values protected by the First Amendment are no less applicable 

when government seeks to control the flow of information to minors. See Tinker v. 

Des Moines School Dist., supra. Cf. West Virginia Bd. of Ed. v. Barnette, 319 

U.S. 624 (1943)." 

 

Adopted June 30, 1972, by the ALA Council; amended July 1, 1981; July 3, 1991, 

June 30, 2004. 

http://caselaw.lp.findlaw.com/cgi-bin/getcase.pl?court=us&vol=422&invol=205
http://caselaw.lp.findlaw.com/scripts/getcase.pl?court=US&vol=393&invol=503
http://caselaw.lp.findlaw.com/scripts/getcase.pl?court=US&vol=393&invol=503
http://caselaw.lp.findlaw.com/scripts/getcase.pl?court=US&vol=319&invol=624
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600-50:     Library Bill of Rights 

 

The Sea Cliff Village Library subscribes to the American Library Association policy 

which affirms that all libraries are forums for information and ideas, and that the 

following basic policies should guide their services. 

i. Books and other library resources should be provided for the interest, information, 

and enlightenment of all people of the community the library serves.  Materials 

should not be excluded because of the origin, background, or views of those 

contributing to their creation. 

Libraries should provide materials and information presenting all points of view 

on current and historical issues. Materials should not be proscribed or removed 

because of partisan or doctrinal disapproval. 

ii. Libraries should challenge censorship in the fulfillment of their 

 responsibility to provide information and enlightenment. 

iii. Libraries should cooperate with all persons and groups concerned with resisting 

abridgment of free expression and free access to ideas. 

iv. A person’s right to use a library should not be denied or abridged because of 

origin, age, background, or views. 

v. Libraries which make exhibit spaces and meeting rooms available to the public 

they serve should make such facilities available on an equitable basis, regardless 

of the beliefs or affiliations of individuals or groups requesting their use. 

 

 

600-60:  Challenges to books and other library materials 

 

The Sea Cliff Village Library supports the Library Bill of Rights and the Freedom to 

Read, View or Hear Statements.  Should any patron of the Sea Cliff Village Library raise 

a question about any materials provided by the Library being in any way objectionable, 

the complainant must file a written complaint with the Library Director.  The 

complainant must be properly identified before the request is considered.  The Library 

Director should objectively review the complaint and evaluate the objections in terms of 

the Library’s materials selection policy, the Library Bill of Rights, and the opinions of the 

various reviewing sources used in materials selection.  The Director shall make a written 

response to the complainant.  If the complainant is not satisfied with the preliminary 

response, the Library Director shall present the written complaint to the Board of 

Trustees.  The appeal should be placed on the agenda of the next regularly scheduled 

Trustees meeting, at which time the Board will conduct a challenge hearing to provide 

the forum for the complainant to air objections to the title in the collection and the 

recommendation of the Library Director.  The Board of Trustees should make its decision 

at the next regularly scheduled hearing.  Any decision made by the Board of Trustees will 

be final. 

Adopted November 14, 2007 
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Section 700-10: Library Cards  

1. All individuals who live, own property, or are full time employees in the 

Incorporated Village of Sea Cliff are eligible for Sea Cliff Village Library cards.  

2. Applicants must show one form of identification that they reside or own property 

in the Village of Sea Cliff to obtain a library card. (amended May 13, 2008) 

3. Children may obtain a library card when they are of age to enter Kindergarten. 

4. Non-residents (those who live outside Nassau County) may pay an annual fee of 

$200 for a Library card which gives them the full benefit of a Sea Cliff Village 

Library Card.  

5. All Sea Cliff Village Library card holders, with the exception of temporary 

residents, are entitled to borrowing privileges at all Nassau County Public 

Libraries (Direct Access).  

6. Library cards expire every three years.  One form of ID must be shown to renew a 

library card. 

7. Library cards will not be renewed if an individual has outstanding bills/fines. 

8. There is a charge of $1 for a lost card. 

 700-20:     Loan Periods and Limitations 

1. New books (6 months or newer) circulate for 14 days.  

2. Older books circulate for 21 days.  

3. Children's books circulate for 21 days.  

4. Adult videos circulate for 7 days.  (amended 6/11/13) 

5. New adult feature films on DVD circulate for 3 days.   

6. Older adult DVDs circulate for 7 days 

7. No more than 3 DVDs may be borrowed at any one time.  

8. Non-fiction DVDs circulate for 7 days.  

9. Children's videos circulate for 7 days.  

10. Children’s DVDs circulate for 7 days.   

11. Unabridged Books on tape/cd circulate for 21 days.  

12. Abridged Books on tape/cd circulate for 14 days.  

13. Music on CD (adult) circulates for 14 days.  

14. Music on CD (children's) circulates for 21 days.  

15. Magazines circulate for 7 days. 

16. Video games circulate for 7 days; no more than 2 at a time. 

 

Amended 1/11/2011, 4/14/15 



  

 

  41 

700-30: Fines 

1. The fine for adult and young adult books returned late is $.25 per day.  (amended 

5/13/2014) 

2. The fine for children’s books returned late is $.10 per day. (amended 5/13/2014) 

3. The fine for DVDs and video games returned late is $1 per day.  

4. The fine for videos returned late is $.25 per day. (amended 6/11/13, (amended 

5/13/2014) 

5. The fine for adult audio materials returned late is $.25 per day. (amended 

5/13/2014) 

6. The fine for children’s audio materials returned late is $.10 per day.  (amended 

5/13/2014) 

7. The fine for magazines returned late is $.25 per day. (amended 5/13/2014) 

8. The maximum overdue fine is $5 for children’s material and $10 for adult 

material. (amended 6/11/13) 

Borrowing privileges will be suspended when a customer has $10.00 in fines and/or fees. 

(amended 6/11/13, 4/14/15) 

 

700-40: Fees 

1. The fee for printing on the Library’s computers is $.10 per page.  

2. The fee for color printing is $.25 per page. (amended 12/11/12) 

3. The fee for sending and receiving a fax is $2 per 10 pages.  (amended 1/11/2011) 

4. The fee for making photocopies is $.10 per copy. 
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700-50: Museum pass 

1. Museum passes are for the use of Sea Cliff Library cardholders in good standing. 

2. Passes may be borrowed for three days and must be returned to the Sea Cliff 

Library. 

3. There will be a $2 per day late charge for passes not returned on time, with a 

maximum fine of $10. 

4. The Museum Pass may be reserved in advance. 

5. Museum passes may not be renewed. 

6. Only one pass per family may be borrowed at any one time. 

7. There will be a $50 replacement fee for a lost pass and the pass becomes null and 

void. 

8. It is the borrower’s responsibility to check with the museum for information on 

hours, parking and any possible restrictions on use of the pass. 

(adopted May 13, 2008; amended December 13, 2013; amended September15,2015) 

700-60: eReaders 

1. eReaders are for the use of Sea Cliff Library cardholders in good 

standing. 

2. eReaders may be borrowed for 14 days with no renewal. 

3. There will be a $5 per day late charge with no limit. 

4. The eReaders may be reserved in advance. 

5. There will be a $250 replacement cost for a lost or damaged eReader 

including power cord and USB cable. 

Adopted March 8, 2011 
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800: PROGRAMS 

 

All programs planned for the Sea Cliff Village Library shall seek to enrich, educate, and 

entertain the Sea Cliff community.  Presenters may not sell their own products, except to 

the degree agreed on with the Library Director.  

  

800-10:     Admission to Programs 

 

Priority shall be given to Sea Cliff residents at all Sea Cliff Village Library programs.  If 

space allows, non-residents shall be admitted to such programs. 

  

800-20:     Publicity 

 

1. All publicity regarding the Sea Cliff Village Library and its programs and services 

must be approved by the Library Director.  

2. Contacts initiated by the media should be directed to the Library Director. 

  

800-30:     Exhibits 

 

Exhibits in the Library by local talent shall be concerned primarily with stimulating 

cultural, educational, information and recreational interest within the community.   

 

All requests for exhibit space shall be submitted at least one month in advance of the 

exhibit date and are subject to the approval of the Library Director. 
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900: RELATIONS WITH OTHER AGENCIES 

  

900-10:     Nassau Library System 

 

The Sea Cliff Village Library is a member of the Nassau Library System (NLS), a 

cooperative system formed by state law which includes all public libraries in Nassau 

County.  The basic services provided by the System include, delivery service, interloan 

services, union catalog listing of holding of Nassau County public libraries, consulting 

services, continuing education.  

  

900-20:     LILRC 

 

The Sea Cliff Village Library is a member of the Long Island Library Resources Council, 

a cooperative agency formed by state law which includes all libraries on Long Island.  

The basic services are interlibrary loan, continuing education and advocacy.  

   

900-30:     Schools 

 

It is the policy of the Sea Cliff Village Library to maintain a good working relationship 

with the Sea Cliff and North Shore Schools, as well as any private schools within the 

community.  All efforts are made to share information regarding curriculum changes, 

mass assignments, library services and programs, among other mutual concerns.  Classes 

visit the library for programs and library instruction.  

  

 900-40:     Village 

 

The Village of Sea Cliff is the funding authority for the Sea Cliff Village Library.  The 

Village is responsible for the maintenance of the Library buildings as well as the 

grounds.  As such, we maintain close relations with the Village.  

  

900-50:     Friends 

 

The Friends of the Sea Cliff Village Library is an independent organization, created to 

provide funding and support to the Library through fundraising and advocacy. 

 

 

 

 

 

 

 

 

 

 


